Campus Venues 
for hosting CARL programs

Dear CARL Campus Liaisons:
Does your campus have accommodating meeting rooms with potential for Interest Group programs and workshops? Are you willing to host a CARL program at your campus? If you can serve as a “local arrangements” contact on your campus please fill out this form. Return to CARL Communication Chair (Vicki Rosen rosen@usfca.edu) at your earliest convenience. Thank you!

	Name of Campus 
	

	City
	

	Your name
	

	Phone
	

	Email
	

	Please include additional comments at the end.

	

	Room arrangements (*additional meeting rooms can be described below)

	Name of meeting room(s): 


	#1

#2

#3

	What is the seating capacity?
	#1

#2

#3

	Located within Library building or elsewhere on campus?


	#1

#2

#3

	Are there flexible seating arrangements (e.g., lab with computers, theatre, breakout tables, etc.)?
	

	What equipment is available?

Please indicate: Wireless, laptop, built-in projector, microphone, guest internet, video camera, other? 
	

	Are technology & media support staff available?
	

	Are all rooms accessible?


	

	How far ahead to reserve these room(s).


	

	Campus Location

	Is the campus centrally located, near several large cities? (e.g. Oakland)

	

	Is it located near a relatively small population center? (e.g. Chico) 

	

	Are there varied and mid-priced lodging choices nearby?

	

	Transportation and parking

	Is there easy public transportation?
	

	Is there free or low cost parking?
	

	Are parking lots close to meeting rooms?
	

	Does parking need to be reserved? How far ahead?
	

	Food Service

	Is on-site catering available?

	

	Are catering services reasonably priced?
	

	Are there other quick, low-cost eating places nearby?
	

	Contact Information

	Who to contact to make a reservation (if other than CARL Campus Liaison).

 
Name, Department, Phone, Email.
	

	Area Attractions

	Are there interesting attractions see nearby?  Please list (wineries, tours, museums, local history sites, etc.).
	

	Your  Recommendation

	Would you recommend this site for a future CARL program?
	

	

	Additional Comments and/ or additional meeting room descriptions
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